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Getting Started

Access the CreateASite Control Panel

To get started using CreateASite to build your new website please login to your Freeparking account
using the My Account section at the top right of our website.

L. ContactUs B3 RenewService (& My Account Login/Register’ &% Webmail Login & Cart

Once logged into your Freeparking account click on the Services tab.

OVERVIEW MY DETAILS RENEWALS | SERVICES MESSAGES  ADD SERVICE

On the services page find the CreateASite account listing and click on the mange button on the right.

All Services in your Account

Search for domain:

Group list by: Domain Name

Description Status Next Due Date

mysite.co.nz Active 04/02/2018
CreateASite StarterPlus Plan

Then Click the Service Management option.

Service: CreateASite StarterPlus for mysite.co.nz

Service Information Upgrade/Downgrade Renewa Contact Details ( Service Management )

Service Credentials Management Loc

Once you are managing the CreateASite account scroll down to the Login to CreateASite Control
Panel section and click the Login button.

CreateASite Control Panel |:>

Click the Login button to log into your CreateASite control panel.
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Select a Category/Subcategory

The first step is to select a main Template Category. The main Template Category can be either
Business or Consumer and each will provide a different set of subcategories for you to select from.

The selection of your subcategory will determine the text, images and menu items that are pre-
populated with your website, so you should select the subcategory which is the best fit to your
business or hobby (the thing that you are creating the website for).

Don’t worry about the layout or look of the template design displayed for each subcategory as you
can change the template and colour scheme once the website has been created.

Although you will be able to change the category and subcategory for the site at any stage, the pre-
populated content (text, images and menu) will only be applied when the site is first created, so
choosing the correct subcategory initially is important.

CATEGORY SUBCATEGORY

CONSUMER

T B SoV ] - -
HEALTH CARE & SERVICES OTHERS NON-PROFIT ORGANIZATI...

You can view a larger image for each of the subcategories by clicking the magnifying glass icon.

CATEGORY SUBCATEGORY

BUSINESS

GENERAL
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Click the ‘Select’ button for the subcategory you wish to start with and then enter your Website Title
(Your company name) and Slogan if applicable. The final step is to click the ‘Get Your Website’
button to launch the website editor.

INPUT YOUR TITLE & SUBTITLE

SUBTITLE / SLOGAN (Please enter your slogan here)

GET YOUR WEBSITE

It will take a few moments while the initial site is created and when completed you can choose to
take a quick visual tour of the CreateASite editor. If it is your first time using CreateASite we
recommend taking the tour to familiarise yourself with the software.

L CM4all

Freeparking
get online Design / Style Content Elements Settings O Preview (% Publish 0]

Header area

]

Welcome

Website Structure =

<7 Your website was successfully initialized

Creating website contents..

Adapting design

Connecting your webspace.

You are using this software for the firsttime. Do you want to take a

visual quick tour?
|:> Skip 7 StartQuick Tour

Your Title / Your Subtitle
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Select a Template

Once the site has been created you can now choose your preferred template. The template is
primarily for changing the layout of the website e.g. whether the menu is at the top or down the
side, where the text and images are located on the page, whether the text is in one column or three,
that sort of thing. All of the images, colour schemes and fonts can be edited, so don’t select a
template based on an image or colour you like, select it based on the page layout that you like.

To see all of the available template design options click on the Design / Style tab and the Design
menu option.

Scroll through the Basic Layout options. You can preview the various layout options and see the
template features by holding your mouse over the thumbnails of those that interest you. Each
template has a set of features including whether it is mobile responsive (the layout changes based
on the size of the user’s screen), whether it supports 2 or 3 navigation levels (how many levels you
can drill down from the menu) and how many different colour options are available.

| CM4all

Freeparking :
get online Design / Style Content Elements Settings & Preview (R Publish O

B (Desion) el Y Fiter

v Choose a design template from our great selection and drag it into your website. You can preview & browse through different design templates before
applying a new layout.

Colors

A Fonts

£3 Responsive design (fits to
screen)

</ Supports 3 navigation levels

</ Coverimage

€3 Background image settings
<7 Adjustable colors (27)

7 Adjustable font styles
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When you find a template that you like, click the Preview button on the thumbnail image and you
will be shown a preview of that template with your current website content.
Me
Gallery

My Guestbook

Contact

{— A -
Preview design

Preview your website contents
with the chosen layout

[ Use my current header i
image seftings

[ Use my current color settings

["] Use my current font settings

Cancel 7 Apply desian
7

You can then use the Preview Design box to scroll through various similar templates.

If the overall template chose is shown as a “Responsive Template” then you can use the tabs to view
how the template will display on different devices such as tablets and smartphones.

displayed on the initial Template Selection screen

The example template used show as not a responsive template. The screenshot below shows that as
Basic layout template

before applying a new layout.

Consumer 046

Y Filter

& Choose adesign template from our great selection and drag it into your website. You can preview & browse through different design templates

£3 Responsive design (fits to

screen) ]

7 Supports 3 navigation levels

7 Coverimage

£3 Background image settings
New Zeala

</ Adjustable colors {27)

<7 Adjustable font styles
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The following screen shot shows that as displayed on the template preview screen. The various
device preview options are greyed out.

Preview design

Preview your website contents
with the chosen layout.

Surf Gallery

Music Gallery

Contact

. £3 Responsive design (fits to
SeTeD

<7 Supports 3 navigation levels

</ Coverimage
nd and in parti

$£3 Background image settings

</ Adjustable colors (27)

7 Adjustable font styles

When using a responsive template as per the example below you can preview how the site will

display on different devices such as Smart Phones and Tablets.

Basic layout template Y Filter

Choose a design template from our great selection and drag it into your website. You can preview & browse through different design templates
before applying a new layout.

screen)

—
(V Responsive design (fits to)

<7 Supports 3 navigation levels
£3 Coverimage
<7 Background image settings

<7 Adjustable colors (13) act form

<7 Adjustable font styles
i here to get to

ﬂ contact form
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Click on Preview for the template and use the preview type options.

Preview design X

Preview your website contents
with the chosen layout.

MY PHOTOGRAPHY WEBSITE

Contact form

Click here to get to
our contact form

I Preview design X
Click below for a Slideshow
New Zealand and in particular Taranaki is beautiful.
Please check the galleries for proof.
ABOUT ME
SURF GALLERY

MUSIC GALLERY

CONTACT

SITEMAP
Use my current color settings

Use my current font settings

Cancel 57 Apply design

The Lighthouse at Cape Egmont, A man made waterfall in Pukskwra
Taranali, New Zealand Park New Phymouth, New Zealand

Preview design

MY PHOTOGRAPHY
WEBSITE

New Zealand and in particular Taranaki
is beautiful. Please check the galleries for

[~ use my current color settings

[_] Use my current font settings

Cancel 7 Apply design
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When you find the template you want, click the Apply Design button.

Preview design

Preview your website contents
with the chosen layout

[+ Use my current header
image settings

[ ] Use my current color settings

[ | Use my current font@gs

Cancel &7 Apply design

You can change back to the previous template or choose a new template at any time and your
content will not be affected, so try a few different options until you find the right one for you.

Once you have chosen and applied the template you can start adding content such as text and
images.

Change the Site Template

You can change the template for your site at any stage. You can also change the category and
subcategory to get access to a different range of stock images if required.

If you think you might want to return to the current template and/or category and subcategory,
make sure to note down the Template ID and the category and subcategory names.

You can find the template ID from the Design / Style tab under the Design — Basic Layout section.

CM4all

Design / Style Content Elements Settings & Preview (R Publish (0]

- -
Freepgl‘jyk::lvrl)g

Design : i
Basic layout | template Y Filter

v Choose a design template from our great selection and drag it into your website. You can preview & browse through different design templates before

Calor

10
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When you open that page the current template will show as highlighted. Place the mouse over the
highlighted template and the Template ID will display.

Basic layout template

applying a new layout.

v Choose a design template from our great selection and drag it into your website. You can preview & browse through different design templates before

) : Consumer 04
Preview

Y Filter

To change the template simply select it and drag it onto the web page below the template display.

Basic layout template

Y Filter

applying a new layout.

A § &

Choose a design template from our great selection and drag it into your website. You can preview & browse through different design templates before

Home | About Me | Surf Gallery | Music Gallery | Contact

The template will be temporarily assigned to the site to allow you to preview it. A pop up Preview
design window will show and you can choose to apply the design or cancel the change to return to
the original assigned template.

About Me
Surf Gallery
Music Gallery
Contact

Sitemap

Welcome to my new website!

Home | About Me | Surf Gall

Preview design

Preview your website contents
with the chosen layout.

[/] Use my current header i
image settings

["] Use my current color settings

"] Use my current font gkttiigs

\%4
Cancel <f Apply design

Click here to get to
our contact form

11
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Change Colours

Each template uses a specific colour scheme or palette. You can change the colour scheme using the

Change Colors button under the Design / Style tab in the Colors section.

. You are currently using the following colors
# (Colors JNsIng 9
Background: Sidebar: - - -

EEEE N .
EEE - EE

] Fonts
A Header:

Navigation

Sub-Navigation:

™ CM4all
Freeparking _ :
get online (Design / Style ) Content Elements Settings & Preview (3 Publish O
Besan Colors / Background |:'l> BISRHR N

The current color scheme will be shown highlighted in green.

To select a different color scheme just click on it to select it.

Use the arrow buttons either side of the current color scheme options to view more.

B
Change color set X
Group: | Headt_ar ». [ ] Hide other groups
Font: --
Background: -

Border: -
-

Website background: #918dad

Cancel «f Apply

When you select a color scheme it is temporarily applied to the template of the site and you can see

it behind the Color Scheme window.

Changes willappear  [ISGUCRRELIE
on ALL pages!
Group: Header [ Hide other groups
Home

About Me Eonk --
surf Gallery Background ||

isue) deH @

Music Gallery Border

Contact _—
Website background: #9d909b

Sitemap

Cancel 57 Apply

2
£
B
2
&
2
2
2

12
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Click the Cancel button to exit without saving or click the Apply button to save and apply the new
color scheme.

Cancel &7 Apply

Change Fonts

Each template uses a specific font set. You can change the Font Set using the Change Fonts button
under the Design / Style tab in the Fonts section.

™} CM4all
Freeparking A .
get online ( Design/ Style Content Elements Settings O Preview (R Publish o
Design Chageint set |:> @ Change Fonts

You are currently using the following fonts

Colors
Title: Font: Roboto, Size: large, Style: normal - The quick brown fox jumps over the lazy dog
A Heading?: Font: Roboto, Size: large, Style: Bold - The quick brown fox jumps over the lazy dog

Heading2: Font: Roboto, Size: normal, Style: Bold - The quick brown fox jumps over the lazy dog
Heading3: Font: Roboto, Size: small, Style: Bold - The quick brown fox jumps over the lazy dog

Standard:  Font: Roboto, Size: small, Style: normal - The quick brown fox jumps over the lazy dog

Navigation: Font: Roboto, Size: small, Style: normal - The quick brown fox jumps over the lazy dog

You can view and select the available default font sets by using the Arrow buttons.

You can customise the font set for each font size individually if required by clicking on the font size
name in the left hand section and then changing the options in the right hand section as required

Change font set X
Heading1 SR large -
Heading2
@ @ Style normal v
Heading3
Example
Standard : -
The quick brown fox jumps over the
Navigation |
azy dog
-

Cancel &7 Apply

Click the Cancel button to exit without saving or click the Apply button to save and apply the new
Font Set.

Cancel &7 Apply

13
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Change the Site Category or Subcategory

If you want to change the site category or subcategory, go to the Settings tab and under General
click on Website Category.

Freeparking o e e ;
get online Design / Style Content Elements 'Settlngs , £ Preview (% Publish <) Reset [ Ssave O
SEO Options
o P Editing Mode  Online Status | Website Category
ye Changing your chosen category does not re-initialize your website. It might effect the choice of design templates andior connected image archives
Your chosen category Consumer -
[J Mobile Website Your chosen subcategory | Sports / Hobbies -
¥ Facebook Page

Use the drop down menus for ‘Your chosen category’ and ‘Your chosen subcategory’ to choose a
new category or subcategory.

Your chosen category Business v
Your chosen subcategory Retail / Wholesale ¥
Manufacturing

Professional & Business Senices
Health Care & Services

Others

Non-Profit Organizations

Trades

Hotels & Restaurants

I Automobile & Transportation Services
Welcome 1 Real Estate

This does not change the template assigned to the site but changes the stock images available under
the Content Elements tab and Images & Video section.

NOTE: Keep a record of the original category and subcategory if you may want to return to use
them. There is no undo facility as such, you would need to reapply the previous settings.

14
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Navigate Your Pages

To view, add, remove and edit the pages for your website click on the Website Structure tab on the
left side of your screen.

™ CM4all

Freeparking

get online Design / Style Content Elements Settings O Preview (3 Publish o

oo Y Y

ey dieH  *

o
3
B
&
2]
o

Home

About Me

Websi

Surf Gallery

. Music Gallery

This will open a menu listing the pages of your website, including any hidden pages that cannot be
accessed from the website menu. To open a page, simply click on it from the list.

Website Structure
Click page to edit content

(2} Home

2% About Me

%> Surf Gallery

%> Music Gallery

Website Structure  :i=

% Contact

% Sitemap

Click on ‘Edit’ in the bottom right corner of the ‘Website structure’ window to switch to edit mode.
This mode gives you access to add, delete, move, rename or show/hide pages.

15
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Add a New Page

To add a new page to the site, click on the Website Structure tab on the left and click the Edit
button.

Website Structure
Click page to edit content

{3y Home

% About Me
%> Surf Gallery

% Music Gallery

Website Structure :i=

*> Contact

%> Sitemap

Then click the Add Page button at the bottom of the screen.

Website Structure X

Page title Page URL Browser and search engine settings g
{yHome B
®> About Me 2
%> Surf Gallery S

[}
&> Contact =

v

¥ 4 & b AddPage Cancel [ Save

Enter the name of the new page into the Page Title field.
The Page URL field can be left as ‘Automatic’.

If required, you can enter individual data into the Browser and search engine settings fields. If you
don’t add anything the page will use the global settings for the site.

16
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Click the OK button to add the page.

Page title Page URL (Browser and search engine settings)
Music Gallery I I Browser title:
Description:
Keywords:

U

Cancel §f OK

By default, the new page will be added at the bottom of the site navigation list.
See the ‘Moving a Page’ section below for information on moving the new page.

Click the save button to finish.

Website Structure X

Page title Page URL Browser and search engine settings

(Home

&> About Me

& Surf Gallery

[
2
=
B
o~
=
(7]
2
‘D
o
2

. Music Gallery

@ Contact

U

4+ ¥ & & dbAddPage @ Page Settings [i] Delete Page Cancel [ save

You will be returned to the page editor section with the newly created page open and ready for you
to add content.

Home

About Me

Surf Gallery — Contact form

17
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NOTE: To add the new page to the secondary navigation section at the bottom of the page you have

to do that manually.

Click on the line approximately where you want the new page link displayed and add the text as

required.

o

|Font VI Font size vlg v & v

sl = === o @-|2

Formatv B J S

Then link the new page name to the actual page.

Highlight the page name and click the link icon in the formatting options

At LA ALy T IR
Advanced semngs

et | B 1 HEREE

In the Insert Link panel use the Link Type drop down menu to select Internal Page as the link type

Insert link X

v

External website

Link type: ‘
™ | Bdemalweoste
. Internal Page
File to download

| Email

Cancel

18
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The URL field will change name to be Page. Use the Page drop down menus to select the

appropriate page name.

Insert link

Link type: Internal Page

Home
| AboutMe
Surf Gallery
Music Gallery
Contact

- please choose —

v

Click the Apply button.

Insert link
Link type: Internal Page
Page: Music Gallery

Cancel

R 4

v

7 Apply

The page name will now be a clickable link to the associated page as indicated by the underscore.

Home | About Me | Surf Gallery

WOUL VIE SUl

Moving a Page

By default, a new page will be added at the bottom of the site navigation list.

You can move the new page or any of the existing pages to your preferred location by highlighting
the page and using the arrows at the bottom left of the Website Structure screen.

& Surf Gallery

& Contact

( = Music Gallery

v

4 ¥ & » dbAddPage ¥ PageSeftings [i] Delete Page

19
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You can move the new page to be a sub-page of an existing menu item by moving the page to sit just
below the page you want to be the main menu item. Then click the arrow which points to the right.

Website Structure X

Page title Page URL Browser and search engine settings g
{yHome B

-
%5 About Me g
* Music 2

[}
%> Surf Gallery Browser title: Surf Photography ;

Description: Surf and surfing photography from T.
Keywords: Photography, Surf, Surfing, Gallery

&> Music Gallery

%> Contact
&> Sitemap Browser fitle: Sitemap
Description: Global description
Keywords: Global keywords
4 ¥ & 9 dbAddPage M Page Seftings [i] Delete Page Cancel [ Save

The page will show as indented directly under the main menu item in the Website Structure panel.

Page title Page URL Browser and search engine settings
{yHome
{8 About Me
& Music
& Surf Gallery Browser title: Surf Photography
Description: Surf and surfing photography from T...
Keywords: Photography, Surf, Surfing, Gallery...

How the sub menu items are displayed will depend on the template. For example, with the template
used in the example site, the sub menu pages are not shown until you click on the main menu item
navigation tab.

Surf Gallery About Me

Music Gallery

Contact

| am based in Taranaki on the west coast of the North Island of New Zealand,
Sitemap an area rich with friendly locals, natural beauty and great surf.

20
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Depending on the template the site is using sub-page menu items can be displayed differently. The
following example shows how the sub-page will be displayed as a drop-down menu option when the
mouse is moved over the main menu item on some templates.

HOMI ABOUTUS v OUR TEAM CONTACT

OUR SERVICES

OUR MISSION

Delete a Page

To delete a page, select it by clicking anywhere on the page row under the Website Structure section
so it becomes highlighted. Click on the ‘Delete Page’ button at the bottom of the window. You will
be asked to confirm your decision.

Website Structure X

Page title Page URL Browser and search engine settings
{yHome
<& About Me

& Photography

Website Structure

% Music

& Surf Gallery Browser title: Surf Photography
Description: Surf and surfing photography from T...
Keywords: Photography, Surf, Surfing, Gallery...

% Music Gallery

% Contact
%> Sitemap Browser title: Sitemap
Description: Global description
Keuwnrde:  Glnhal kevwords [}
4 ¥ & ® dbAddPage ™ Page Settings [i] Delete Page Cancel [ Save

21
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Show/Hide Pages

To hide a page from the navigation menu of your website, simply click the small eye icon next to the
name of the page under the Website Structure section. The icon switches from the eye icon to a
crossed eye icon.

This will not delete the page. You can still see and access the page via the ‘Website Structure’ screen
but it will not be visible in the menu of your published website. You can use this feature to make
pages only available from links within the content or the footer line.

Website Structure X

Page title Page URL Browser and search engine seftings g
{yHome B
=
® About Me “g
®: Photography F
(o)
X Music =

% Surf Gallery Browser title: Surf Photography

Description: Surf and surfing photography from T...
Keywords:  Photography, Surf, Surfing, Gallery...

®: Music Gallery

%> Contact
% Sitemap Browser title: Sitemap
Description: Global description
Kenwnrds:  Glahal kevwnrds
4+ ¥ & & & AddPage M Page Seftings  [i] Delete Page Cancel [& Save

Click the save button to finish.

SEO Options

The sites global SEO tags for Page Title, Page Description and Key Words are managed from the
Settings tab under the SEO Options section. Click on Browser Settings and fill out the Title,
Keywords and Descriptions fields as required.

CM4all

i
Freeparking
get online Design / Style Content Elements Settings & Preview (% Publish (0]

@[ SEoOmians Browser Settings) Favicon  Statistics

Browser and search engine settings

& General
Title: Photography from Taranaki New Zealand ’
[J Mobile Website Keywords: Photography, Surf, Surfing, Ocean, Sea, Landscape, Seascape, Concen,}
Description: Enjoy the beauty of Taranaki and New Zealand, the beauty and

f Facebook Page excitement of surfing and live music

Image for social platforms: [ Selectimage

[ii] Remove image

The Image for social platforms section allows you to specify an image which will be used on social
platforms if the name of your site is mentioned.

22
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Click the Select Image button.

Image for social platforms: ([j Select image)

That will open the File Manager and display all of your images. Select the one you want used and
click the OK button. The chosen image will display.

Image for social platforms: D Selectimage

[l Remove image

Click the Save button at the top right to save.

%@M4all

£ Preview (% Publish <) Reset [F save ©

Each page can have individual SEO tags instead of the global site tags. To manage the individual page
SEO tags, open the Website Structure tab on the left and click the Edit button.

r' -
Freeparking

get online

Website Structure
Click page to edit content

{3} Home o

3
% About Me g
% Surf Gallery ‘g
: Music Gallery §
%> Contact s
% Sitemap

23
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Highlight the page you want to add custom SEO tags for and click the Page Settings button.

Website Structure X
{yHome .
& About Me 3 f
[l Jwemae  Jusmoossses
& Music Gallery 2
@ Contact
> Sitemap Browser title: Sitemap
Description: Global description
Keywords:  Global keywords

v

Fill in the Browser Title, Description and Keywords fields as required and click the OK button.

Browser and search engine seftings
Browser title: Surf Photography
Description: Surf and surfing ~
photography from
Taranaki, New v
Keywords: Photography, Surf, »~
Surfing, Gallery, 1
Taranaki, New v

Cancel V OK

On the Website Structure tab any pages with individual SEO tags will show them under the Browser
and search engine settings column.

Website Structure X

{DHome

<& About Me

I -

&> Music Gallery

% Contact

& Sitemap tomat [Browser title: Sitemap ]

Description: Global description
Keywords: Global keywords

{

v
Cancel [ Save

To save any changes click the Save button.

24
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Building the Site

Manage Images

There are stock images available to use on the website and you can also upload your own images
which would then be available to place on the site. You can see and browse the stock images and
upload your own images from the Contents Elements tab in the Images & Videos section.

i | CM4all
Freeparking A A .
get online Design / Style Settings D Preview @ Publish (O]
&) Widgets

My Documents  Stock Images

r drm . ;
(B Images & Videos Drag images and multimedia files into your website. 9 File Manager 7 >

# Widget Teaser & ‘ts’.[ ’E{
[ Clipboard b
=1 ol
L%

Use the Stock Images

To view the stock images, click on the Stock Images heading. The stock images provided are
relevant to the category and subcategory you have selected for your site.

You can drag and drop chosen images from here onto the page of the site you have open.

My Documents (Stock Images

Drag images and multimedia files into your website.

Drop widget

P AN AN AR AN N AN AN ANAK AN ANAKAK AN AN AR AN NAKAN AN ARANAKANARARAK 4
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Once placed on the page the image can be resized by placing the mouse over the image and
dragging the two-way arrow icon at the bottom right corner in our out as required.

e |
About Me

350%233 By

Please see the Add an Image to a Page section for more image configuration options.

Add Your Own Images

To upload your own images, click on the My Documents heading and then click the File Manager
option on the right.

(My Documents) Stock Images

Drag images and multimedia files into your website :> Q Filé Manager ] |

e 5 B¢

NOTE: For the File Manager section to be available the DNS records for the domain name of the site
need to be pointing at the hosting servers IP address. If the File Manager section does not display,
please contact the Freeparking support team by emailing support@freeparking.co.nz and explain
that you cannot view the File manager section in your CreateASite control panel. If your domain
name is using the Freeparking name servers they can provide a temporary fix using a sub domain. If
the domain is not using our name servers they can advise on what you need to do.
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The File Manager section will show the current default images used in the template you have
chosen. There is a Dropzone at the bottom left which you use to upload photographs from your
computer to the CreateASite My Documents section.

File Manager X

Source: My Documents Show ,i\rllﬁrles i 'j

con01... con01... E] con01... E] con01... E] sampl... [D

(22 My Documents

~ hide dropzone

[} overwrite existing files.

New folder

0file(s) selected <7 Close

Find the image file in the directory structure of your computer, select it and drag it to the dropzone
box and drop it there.

W= Picture Tools Website Images & =
Home Share View Manage v e
@ v 1 L » ThisPC » Pictures » Website Images v ¢ Search Website Images el
> il 1 ~ . : ~
|, Family Pics ﬁ 1
| Field Trip 1 -
J Georgia _DSC4804_web.jp _DSC5413_web.jp _DSC6127_web.jp _DSC6224_web3,j
= 9 g 9 Py
1. Jack & the beanstalk
1 Kids
. Long board johhny 3
. Lost Boys ' l ‘
I LR N ——
1 LR2014 _DSC6519_web.jp _DSC6526-web2,j _DSC6580_web.jp _DSC6591_web.jp
1. Naki for Canterbury 9 P9 9 9
.. Photo class -
. Raglan April 07
Blestonts | e
. Website Images backs7-3-4-12_w backs14-3-4-12_2 backs-orig-sharp naki,jpg
J. WOMAD 2011 eb.jpg JPg -3-4-12 2jpg
> | @ Videos o . o
I iy Local Disk (C:)
b i3 DVD RW Drive (D:) =
b 6 installs (\\npprfile01) (I:) v picture 050_2,jpg v
| 17items =
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~ hide dropzone

[] overwrite existing files.

Once there is a file or files in the dropzone you will get the option to start the upload by clicking the
Start button.

~ hide dropzone

£3 Reset d> 7 Start

[] overwrite existing files.

When the upload has completed the file or files will show in the CreateASite My Documents window
and be available to put on the site.

My Documents  Stock Images

Drag images and multimedia files into your website. @ File Manager ! Y
g o {
=
| -
4
- | e .
| e — f |

Change the Header Image

The template chosen in our guide has two header images one named Logo and one named Header
image. Both can be changed using the same method but one at a time. In the case of the top one for
Logo, hold the mouse over the image placeholder and a spanner icon will display.

| CM4all
Freeparking

get online Design / Style Content Elements Settings & Preview (% Publish

Changes will appear
on ALL pages!
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Click on the spanner icon and a dialogue box will display. Click on the Change Image option.

Logo area X

Here you can change or delete your logo image
thatis shown on all pages.

(@ Change image <:

Cancel &7 Apply

That will open the File Manager and you can then select the image you want to use in the header
and click the OK button.

File Manager X
Source 7 My Documents E’ Show | Pictures |
(>3 My Documents A

con01.. [*] conoi.. [*] conot. (] conot.. [*] m

~ hide dropzone

"] Overwrite existing files.

(5 New folder Q}

1file(s) selected. Cancel §7 OK

Depending on the dimensions and format aspect of the chosen image it may or may not fit the
space.
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You can adjust the display properties of the image by clicking the Image Settings option in the Logo
Area dialogue box.

—

i .
Freeparking

get online Design / Style Content Elements Settings

Logo area

Here you can change or delete your logo image
thatis shown on all pages

Change image

About Me A Image settings

[0}
2
3
g3)
P
=t
=
(%2}
[0}
=
é

Gallery [ii] Remove image

My Guestbook
Cancel &7 Apply

Contact

In this case you could use the ‘Fit Horizontal’ option and click the Apply button.

Image settings X

You can position your chosen image.

] 8 8B B zeomin [Z] Fitvertical
Mo o o |0 Zeomout [4 Fithorizontal
| @ o o [ original size

[] Link to start page of website @

Cancel <7 Apply

The image will resize into the space available. You can use the vertical and horizontal sliders to move
the image around within the display space for its optimal viewing.

™| CM4all
Freeparking

get online Design / Style Content Elements Settings £ Preview (% Publish &) Reset o Save ©

19ua) dieH

2
5
B
2
7}
2

@stbook

Websi
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For the header image hold the mouse over the Header Area and click the spanner icon to open the

header area dialogue box.

Header area

Chang jill appear
on ALL pages!

In the header area dialogue box click Change Image.

Header area X
The settings for this page are used as default  §

You are currently using one image within your header area. To define a slideshow you need to add

more images.

db Addimage (@) Changeimage | Image seftings [i] Removeimage & =

Cancel 7 Apply

That will open the File manager interface. Select the image required and click the OK button.

Source | MyDocuments | Show | Allfiles -

con01... [»] conot.. [*) conot.. [»] conot.. [*] nakijpg [*)

(2 My Documents

~ hide dropzone

s E] sampl... [_T_]

[] overwrite existing files.

New folder @

1file(s) selected. Cancel §7 OK

File Manager X
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You will be returned to the Header Area settings section. From here you can add more images to
display a slide show of these images in the header area. If you want a static header image only, just
add one image. Click the Apply button to save the changes.

Header area X
The settings for this page are used as defauit.  §

You are currently using one image within your header area. To define a slideshow you need to add
more images.

dh Addimage (o) Changeimage  J Image seftings [il] Removeimage ¢ = @

Cancel §7 Apply

- CM4all
Freeparking

get online Design / Style Content Elements Settings O Preview (3} Publish | < Reset [ Save| &

Website Structure i+

My Guestbook

Contact

Welcome to my new website!
Contact form
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Add an Image to a Page

Note: To add an image to a page the image must have been previously uploaded using the File
Manager tool.

In the CreateASite editor open the page you want to place the image onto and click on the Content
Elements tab and in the Images & Videos section find the image and drag and drop it onto the page
in the approximate location you require it to display.

i | CM4all
Freeparking _ : .
get online Design / Style Content Elements Settings & Preview (% Publish )
Gl Widgets My Documents  Stock Images
Images & Videos Drag images and multimedia files into your website g File Manager | v
Drag & drop
# Widget Teaser m
2 Clipboard
4 >
— m - J
| have been taking photographs for many years/

-

i | CM4all
Freeparking

get online Design / Style Content Elements Settings & Preview (® Publish (0]

Website Structure ii*
Jee) dieH

m)

Contact form

About Me

I have been taking photographs for many years. 0

Drop widgets Tor ONLY THIS page here!
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Once placed on the page the image can be resized by placing the mouse over the image and
dragging the two-way arrow icon at the bottom right corner in or out as required.

About Me

I have been taking photographs for many years.

462x347 By

The placement of the image on the page can be changed by placing the mouse over the image and
dragging it to the preferred location.

- CM4all
Freeparking

get online Design / Style Content Elements Settings O Preview (3 Publish & Reset o save O

.

ieyus) dieH

Website Structure i+

)

Contact form

About Me

| have{lgn}e\n taking photographs for many years.

About Me

1 have been taking photographs for many years.

239%179 By
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Various image configuration options are available by holding the mouse over the image and clicking
the spanner icon.

| have been taking photographs for many years.

Open configuration

BEE

239x179 By

You can add Alternate text which will help for Google searches.
The image can be given a caption.

And you can apply a variety of ‘on-click’ options.

Photo X

Add a tag or description to your image and link it to a internal or external page.

Alternate text Back Beach

Caption HTML Autumn waves at Back Beach, Taranaki|

Select on-click action | None v
[Nene
Full screen
Internal link
External link
Download link
Email link

Cancel §7 OK

Click the OK button to save any changes. Any caption you entered will display just under the image.

I have been taking photographs for many years.
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Remove an Image from a Page
To remove an image from a page place the mouse over the image.

Click the ‘clipboard’ icon to move the image widget to the clipboard. That removes the image from
the page and it can easily be added to a different page from the clipboard if required.

| have been taking photographs for many years.

Move widget to the clipboard

BEE

Alternatively click the ‘trash bin’ icon to delete the image widget from the page.

| have been taking photographs for many years.
Delete widget

Add Content

Add Website Title to Page Header

If you did not complete the Website Title and Subtitle/Slogan section when setting up your website
this will default to “Your Company’ and ‘Please enter your slogan here’ text on the website.

INPUT YOUR TITLE & SUBTITLE

WEBSITE TITLE Your company

SUBTITLE / SLOGAN Please enter your slogan here

GET YOUR WEBSITE

In the CreateASite editor, mouse over the logo section and click on the text “‘Your Company’ just
under the spanner icon.

| CM4all
Freeparking

get online Design / Style Content Elements Settings £ Preview (% Publish <) Reset [ save &

@

Changes will appear
on ALL pages!

Glick below for a Slideshow

J8jua) dieH

o
B
3
3]
=
)
=
(7]
2
D
§

Enter the website title you want displayed and do the same with the ‘Please enter your slogan here’
text. If you do not want to display any text in the logo section, just delete the default text.
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Add Text Content

To add or edit text content on a page open the page and click where you want to add the text. Enter
what you require and format it as preferred using the formatting tool bar that will be shown.

- CM4all
Freeparking

get online Design / Style Content Elements Settings & Preview () Publish | <P Reset o Save | O

T
o
©
o
@
2
@
S

Website Structure i«

Photography - = Contact form

Music

Surf Gallery

Music Gallery

Contact -
| am based in Taranaki on the west coast of%

Sitemap

Widgets
Add a Widget to a Page

Open the page in the editor and click on the Content Elements tab

- CM4all
Freeparking

get online Design / Style Content Elements Settings & Preview (R Publish (0]

Home

About Me

Website Structure i«

Surf Gallery — F Contact form

Click here

18jue) dieH
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Find the widget and select it. Drag and drop it onto the page.
™ CM4all
Freeparklng
get online Design / Style Settings £ Preview (% Publish (U]
Q Filter All ]
@ Irnages & Videos ‘ Drag elements and functions into your website.
# Widget Teaser . . / \ l
[ Clipboard Photo Table ‘Mmated Photos  Youtube Video Search Facebook Like  Facebook Page  Linkedin Share
Vimeo Video Download Sitemap Xing Share Google +1 Twitter Share
<
T < - 17 - J
)
Home | About Me | Surf Gallery | Music Gallery | Contact

Surf Gallery

Contact

Drop widgf|

The widget will then show on the page and be ready for configuration.

Place the mouse over the widget and click the spanner icon to open the configuration section.

Music Gallery

Open configuration

Photo Gallery i ﬂ
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Each widget will have its own relevant configuration options and most should be self-explanatory.

In the case of the Gallery widget used as an example here you will get 2 areas under the
configuration section. Editor and Settings.

Photo Gallery Editor Settings X

Simply drag and drop your images from the left into the editor at the right. Sort and edit the images the way you want them.

The Editor section provides control over which images are displayed in the Gallery. When first added
it will include a number of default images. You will likely want to remove those and add your own
images.

To delete an image, place the mouse over the image and click the Rubbish Bin Icon. It will be
removed from the images in the Gallery without prompting.

Photo Gallery Settings X

Simply drag and drop your images from the left into the editor at the right. Sort and edit the images the way you want them

| Myfiles =

§ Upload images

To add images to the Gallery widget, drag and drop them from the file thumbnails panel on the left
to the main Gallery section.

Photo Gallery Editor Settings X

Simply drag and drop your images from the left into the editor at the right. Sort and editthe images the way you wantthem.

My files v
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Once you have the images required in the Gallery you can move them around to suit your required
order of display by dragging and dropping.

Click the OK button to save.

Photo Gallery Editor Settings X

Simply drag and drop your images from the left into the editor atthe right. Sort and edit the images the way you want them.

My files o6

v

Cancel 7 OK

You can then control some display options under the Settings tab.

Photo Gallery Editor X

Please edit the layout style of your album.

Background color | #fffif

Frame size u 6
Spacing | | 6
Images per page 300 x| 2%

Show caption il

To adjust the background colour of the Gallery widget click in the Background Colour field.
A colour palette will be displayed which you can use to select your preferred background colour.

Background color
(@

Frame size

Spacing

Images per page

Show caption
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The thumbnail size, spacing between the thumbnails and the number of images per column and
number of columns and controlled using the Frame size, Spacing and Images per page controls.

Frame size = = B
Spacing 1 B = B
Images per page 3% x 2+

The Show Caption tick box controls whether the file names are displayed as captions underneath
the images.

Show caption

Click the OK button at the bottom left corner to save and changes. And you will be returned to the
page editor.

CM4all

Design / Style Content Elements Settings &£ Preview (R Publish & Reset [ save ©

-
Freeparking

g

Home

J8We) dieH

About Me )

Website Structure i«

Surf Gallery - = e Contact form

Music Gallery
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Contact Form Widget

Most of the templates will create the site with a Contact page containing a default contact form.
Whether you add one yourself or are configuring an existing contact form Widget the steps are the
same.

To configure the contact form to send its emails to your preferred email address click on the Contact
page menu option in the CreateASite editor.

- CM4all
Freeparking

get online Design / Style Content Elements & Preview (% Publish

Home

18ue) dieH

About Me

Website Structure i+

Surf Gallery = — Contact form

Music Gallery

Click here to get to

T, Contact our contact form

Please use this form if you have any questions or if you want to get in touch with me. Thank you

very muc

n)

We look forward to hearing from you

First name *

Mouse over the form in the main panel and click the spanner icon to open the forms configuration
options.

Please use this form if you have any questions or if you want to get in touch with me. Thank you
very much!

Open configuration

Contact Form @E

In the Settings section tick the “Please send an email to:” box and enter your email address into the
field provided.

" | |
Qontactform !l Settings H‘ Form elements | X

You can configure your form here.

Notification
@Please send an email to: myaddress@mysiteco.nj I
Subject of message: New contact request |

Display options for the form

Introduction:

‘We look forward to hearing from you. |

The following message appears after sending the form:

Thank you! Your message has been sent. We will getin touch with you as soon as possible. |
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You can edit the Subject of the message sent to your address using the ‘Subject of message’ field.
You can edit the text displayed above the Contact form using the Introduction field.

You can edit the text displayed on the confirmation of sending page using the ‘The following
message appears after sending the form:’ field.

Click the OK button to save.

NOTE: If you do not enter an email address for the form submissions to be sent to, then any form
submissions can be seen under the Message Center. You can access the message center by clicking
on the envelope icon while holding the mouse over the form.

Please use this form if you have any questions or if you want to get in touch with me. Thank you D
very much!

Contact Form

In the Message Center you can view the contents of a message by clicking on the read on link under
the message concerned.

Received messages X

Here you can see your received messages.

Date

Author ntry ‘Done.

The full message and all of the other field contents will be displayed. Click the OK button to return to
the Message Center.

Entry details
First name Test
Last name Tester
Email test@tester.co.nz
Phone 06 7572881
Message Can someone please call me?
@ oK
To delete a message from the Message Center click the Rubbish Bin icon.
Received messages X

Here you can see your received messages.
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Map Widget
In the CreateASite page editor open the page you would like the Map widget to display on.
Click on the Content Elements tab and then the Widgets section.

Find the Map widget and drag and drop it to the location required on the page.

Filter LAl -]

Drag elements and functions into your website.

atact Form Reservation Ebay
s g right now on
uestbook Shop Ebay Product

Autumn waves at Back Beach, Taranaki.

Drop widget: MNLY THIS page here!

Place the mouse over the Map widget on the page and click the spanner icon to open the
configuration options.

Open configuration

P2 =) )
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At the top of the Map Widget configuration screen is the Show Options section.

Here you can configure the label that will be shown beside the location pin you set up on the map in
the next step. By default, it will open with ‘Bowen Street, Wellington’ entered.

Show options
The following label will be shown next to your location in the map.

Show options
The following label will be shown next to your location in the map.

Devon Street
New Plymouth

Then click on the Configure Map button in the Map Settings section.

Map settings
You can preconfigure the map shown to your visitors by using the map controls.

| Configure map | <:

Note the various controls and options at the top of the map.
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Use the Compass to move around the map display.

[« @ ’;) © ® | Road~

Put the mouse over the Road menu options for a drop down list of various map display options.

ORI E—

%/ Road
A standard road map

MARE™ London Street Map
%\ Detailed maps for Greater London

L% Ordnance Survey Map
Maps for outdoor life

Automatic
Switches to the best map style as you zoom

48 Acrial
g A detailed look from above
show labels

Once you have the map displaying as you want it to you can place the pin on the desired location by
holding down the Shift key on your computer and left clicking on the map.

Alternatively click the Search button at the bottom.

® 201 E © =
Hold down the Shift v n and left-click one mapo reposition the location pin.
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Enter the address which you want the pin to be placed on and click the Search Button.

5 miles 10 km
“Tarin
> bin © 2015 HERE | ® 2015 Microsoft Corporation

2\Dgfon St East New Plymouth|

Search Cancel

Click the OK button to save.

- o N7
<N > O @ | Road~ ®
-
%
X % 2
NN (\\“$ ﬂ\)e‘*"ns‘
X 0
A St
G\ (‘e(\a‘] St
New Plymouth oyt St Co\) S\.
Station X P \ o ac‘(\
3 o e = _\ e
\‘Ba e 3t % S ?*
S ®, = [Vl
\(0\“\9 %m ca' P\'j\ G ?2\ -
® v Ly =}
> Lf N >
oSt w ot [ 0
S “ oV “\S{ 2 ¥k o
2 aef st o0 Q‘\" ﬂdaNeS
% o et = A
(e}
I 2 2
4 » G\\be‘\ S
Q, (A
% o
% S
ast <t ane St @
cultor w\\ee\ A 9& - o
bt w““s 72 o
e o)
e (29 Pukekura Park 1000 fest S 250 m
) =
b t\"L—L a ©2015 HERE  © 2015 Microsoft Corpayation
ol down the Shift button and left-click on the map to reposition the locaticn pin.
OK  Center Search | Cancel

Then click the OK button on the next screen.

Map /Directions Widget

Add and configure the Map / Directions widget using the same process as for the Map Widget in the
previous section.

On the Map / Directions Widget configuration screen is a section for Directions. You can tick the
Activate Directions box

Directions

Allow your visitors to generate directions to your location.

[¥] Activate directions

Cancel 7 OK

Click the OK button to save.
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Once the site has been published and visitors view the page with the map Directions widget on it

they can mouse over the location pin and click on Routing.

® @ | Road~

A
4« N »
v

Tosman Sea

g?ﬂ Plymouth

Cook Strort _Palmerston North

That then displays a panel at the bottom of the map where the visitor can enter the location they
need directions to your location from. Then clicking the Route button will display the route on the

map and driving instructions.

Level 2 / 2 Devon Street ..

Use distance unit: @ km O miles

200 miles 250 km
b bing © 2015 HERE  © 2015 Microsoft Corporation
Start:
! Route <:|
Target:> '

NOTE: If more than one location matching the start point is found the visitor has to select one.

& j =
<N > © @ | Road~ )
> Ca
&S =
Hill 5t ‘-q’,'
Parfiamentary - s
Ballantrae Pl SNATg 20
Bowen
House
% ‘v"“o, \
% % X
5. /B Ascch e
S S .o Boltan st
G & .'e = Memorial 4
§ > B0 Park
IS O Anderson Park ‘
< L o
AN w©
*dafe §, \dé 6 » v
% = 7
%, o <
Y ¢ v 2
55t b Fu %, (o)
- b [ S o
~ w
% 3 % &
£ =
A = S 50D feet 100 mJ]|
b b g % & © 2015 HERE  ©2015 Microsoft Corporation (
9 Bl ek &2 &)
~
By "2 Bowen St Wellington New Zealand", did you mean:
‘Bowen St, Thorndon, Wellington 6011, New Zealand
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The Route will be shown on the map.

Detailed driving instructions are displayed at the bottom of the map.

A D
<N > © @ | Road~
v
New Plymout\ V
A Tor;g:ﬁro LRRESEAY Hawke Bay
5 Y Napier
Taihape Hastings |
WANGANUI-MANAWATY
Waipukurau
ganui .
Coak Strait _Palmerston North
i Pahiatua
Masterton
Kahurangt Motueka A
National e
Park Nelson st ellington
D 50 miles 50 km
Blenheim |
b bing TASMAN © 2015 HERE  © 2015 Microsoft Corporation

352.6 km, 4 hr 34 min driving

4 hr 47 min with traffic

A Bowen St, Thorndon, Wellington 6011, New Zealand

Leave Bowen St towards Tinakori Rd

p 43m
Turn right on to Tinakori Rd

o 0.4km
v

Tala clinrnad rinht tn 1 7 Wallinatan |irhan Miune

The driving instructions can be printed using the Print button if the visitor has a printer available.

If visitors click on the map they can scroll in for a very detailed view.

“ @ > © @ | Road~ “
Hawkestone st

Hill St
Parfiamentary

Molesworth St

'\%aﬂanuac Pl Library
Bowen
\ House
o !
f 4, |
% ZJ; Bolton St
bt & =0 S¢ N Memorial
& & (9 Pk
.‘,Pc ,3&-0 Anderson Park T oo
N »
o s < | 8B HERE  © 2015 Microsoft CfBiaton

49



)

-
CreateASite Beginner’s Guide Freeparking

get online
Sitemap Widget
In the CreateASite page editor open the page you would like the Sitemap widget to display on.
Click on the Content Elements tab and then the Widgets section.

Find the Sitemap widget and drag and drop it to the location required on the page.

Filter LAl -]

Drag elements and functions into your website.

\([Tl Tube ‘

Animated Photos Youtube Video

Drop widge page here!

Place the mouse over the Sitemap widget on the page and click the spanner icon to open the
configuration options.

Sitemap ol

Open configuration

Sitemap lg[m_]]]
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Select the preferred display option for your site map from the options available and click the OK

button to save.

W

Freeparking

Sitemap X
Offer your visitors an overview of the structure of your website.
Layout
® Lorem lpsum Lorem Ipsum
® Lorem Ipsum Lorem Ipsum
o Lorem Ipsum L Lorem Ipsum
¢ Lorem Ipsum Lorem Ipsum
o Lorem Ipsum L Lorem Ipsum
Cancel <¢f OK

Facebook Page Widget

In this example we will place the Facebook Page widget on the sidebar in a section to display on all
pages.

Go to the Content Elements tab and the Widgets section. Select the Facebook Page widget and drag
it to the side panel.

pot

CM4all

£ Preview (% Publish V]

Twitter

i |
Freeparking

get online

a ()

(@) Images & Videos

Design / Style Content Elements Settings

Filter | Al |

Drag elements and functions into your website.

2«

& Video Search

Urag & drop

.
:’ iFa:el:uok pPage |

Facebook Like

# Widget Teaser

[ Clipboard

-

Linkedin Share Contact Form Reservation

by B

Shop Ebay Product

m -]

DB o5 o5

vioad Sitemap

Welcome to my new website!

n)]
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Drop it into whichever of the panels you want it to display on. You can place multiple widgets into a
side panel if required.

Drop widgets for
2 here!

Contact form

)

0

A screen with configuration options will pop up automatically. Enter the URL of the Facebook page
to the Facebook Page URL field. Configure the display options to suit and click the OK button

Facebook Page X

Promote your Facebook page on your website.

Facebook Page URL ( hitps:/iwww.facebook.comifreeparkingnz/ )

Layout ® Embed Facebook Likebox i () Define ownteaser i

Show Faces J

Show Stream O

v

Cancel ¢ OK

You can then preview the site to see how the widget will display on the live site using the Preview
button at the top left of the screen.

@ CM4all

& Preview (B Publish <) Reset [ Save ©
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If you are happy with that you can save and publish the site to make the change live. The Facebook
Page widget will look similar to this example if placed in the side panel.

Clicking on the Facebook page name will take the visitor to your Facebook page.

Clicking on the Like Page button will allow them to like your Facebook page if they are currently
logged into their Facebook account. If they are not logged in a Facebook login screen is displayed.

If at any stage you want to make any changes to the widget, hold the mouse over the widget and
click the spanner icon to open the configuration screen. Make the required changes and use the
same process to preview and save if satisfied.

Open configuration

Face b‘ook‘Page ﬂ

Facebook Like Widget

The Facebook Like widget will place a Facebook like button on the page.

Go to the Content Elements tab and then Widgets. Drag and drop the Facebook Like widget onto the

page.
o CM4all
Freeparkmg
t online Design / Style Settings & Preview (% Publish (0]
Widget: !
Q e n s

Drag elements and functions into your website.

v*‘x\

ated Photos  Youtube Video

@ Images & Videos

# Widget Teaser

[ Clipboard

neo Video Sitemap

PR Drao & dUD

Facebook Like Linkedin Share.

D o3

Xing Share

Facebook Page

ki< EB
5 i

Contact Form

Guestbook

Welcome to my new website!
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Once placed on a page hold the mouse over the Facebook Like widget and click the spanner icon to

open the configuration options.

; Open configuration
Facebook Like 'O W]
Y

Make any required configuration changes and click the OK button to save.

Facebook Like X

Enable your visitors to share your website on Facebook.

Share ) whole site
@® current page

Function | like

Annotation vgrtical '

Use secure click ¥ i

Cancel §f OK

You can then preview the site to see how the widget will display on the live site using the Preview
button at the top left of the screen.

@ CM4all

£ Preview (B Publish <) Reset [ save ©

Once enabled the Facebook Like widget will display on the site as below. Visitors to the site who click
the like button will need to be logged into their Facebook account to successfully like the page. If

they are not logged in, a Facebook login window will display.

i 0 ’
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Twitter Widget
The Twitter widget will display tweets from your Twitter page on the site.
- CM4all
Freeparking : :
get online Design / Style Settings £ Preview (% Publish 0]
Q ~ Filter ; Al L\
o) Images & Videos ‘ Drag elements and functions into your website. e
L ] raq rop
= | ’ Twitter ‘ 2
# Widget Teaser k 7 '/ eb
| | j;d
(2 Clipboard p Facebook Like  FacebookPage  Linkedin Share Contact Form Reservation

¥
C

B o8 o

Xing Share Google +1 Twitter Share

il
Welcome to my new website!

i

Drop widgets
g page

Once the widget is placed on the page a Twitter login prompt will be displayed. Click on the Login

with Twitter button.

Twitter X

Show your tweets from Twitter within your website.

Cancel &7 OK = Apply

Enter your Twitter Account login details when prompted.
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A configuration screen will display. Configure as required and click the Apply button first and then
the OK button.

Twitter X

Show your tweets from Twitter within your website.

Login with Twitter

, Logged in as: Freeparkingnz

Global Options

Title My Twitter Timeline
Number of tweets (3]

[/ safe mode
Type
® UserTimeline () Search Query

Enter your Twitter username. If no tweets show up please make sure the accountis
setto public.

Usemame Freeparkingnz 2

["] Exclude replies

[/] Show Retweets @ @

Cancel §7 OK & Apply

You can then preview the site to see how the widget will display on the live site using the Preview
button at the top left of the screen.

@ CM4all

& Preview (B Publish <) Reset [ save ©

The Twitter feed will show similar to the example below.

My Twitter Timeline

W Follow @Freeparkingnz

’ Freeparking ’

New Domain spaces, what
does this mean for you?
t.co/wW2JHWVIKIG

Freeparkmg

The typical lifecycle of a .nz

t.co/ ‘J\’E‘HUCLE'dU

Freeparking

56



W
CreateASite Beginner’s Guide Freeparking

Side Panel

Most templates include one or perhaps 2 side panels where text content and widgets can be placed.

In the template used in the example this panel is on the right.

- CM4all
Freeparking

getonline Design / Style Content Elements Settings & Preview (B Publish o

Website Structure :i=
J9ey deH  “

Contact form

Music Gallery

to getto

Contact
Welcome to my new website!

Sitemap

)

(18

Within the side panel are separate sections.

Some with one rectangle icon and some with two.

n)

Each can be populated with text and / or widgets.

The sections with one rectangle icon are page specific which means they will only display on the
page you are editing.

The sections with two rectangle icons will display their content in the same place on all pages of the
site.

This information is displayed if you hold the mouse over the icon in the panel concerned. Likewise, if
you drag and drop a widget into one of the panels it will show if it will display on the current page
only.

Drop widgets for ONEY-FHIS—11—
page here! :
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Or on all pages on the site.

here!

Widget Teasers
Widget teasers are links from one page to content located on another page of the site.

In many templates and the template used there is a pre-loaded contact form widget teaser
showing in the side panel.

Contact form

On the live site this allows the user to get quick access to the Contact page from the page
they are currently viewing. It has been added to the side panel using the Widget Teaser
system.

The widget teaser is available under the Content Elements tab.

CM4all
Design / Style Settings & Preview (R Publish o

|| a
Freeparking

Widget:
Q 1gets Widget Teaser

Teasers link to widgets which are already positioned within your website

@ Images & Videos

p % IZE
A-\ A.‘
& &

[©) Clipboard Photo Gallery Photo Galiery

S

Map / Directions Contact Form

The Widget Teasers can be dragged from there and dropped on to the site as required. They
don’t require configuration because the widgets themselves have already been configured
on the host page.
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Mobile Website

On any CreateASite plan except the Starter plan you can create a simple mobile friendly version of
your website. You may wish to use this option if you have selected a template which is not mobile

responsive.

To enable and start creating a mobile version of your CreateASite site go to the Settings tab and
then Mobile Website.

Under the General Options heading tick the option ‘Publish my website as a smartphone optimized
version in addition to my standard desktop website’.

S| CM4all
Freeparking

etonline Design / Style Content Elements Settings ) O Preview (% Publish <) Reset [ Save O

£ SEO Options

General Options  Header and Footer  Mobile Start Page

}" General F'ublish my website as a smartphone optimized version in addition to my standard desktop website.

- ® All pages Only specific pages
I | Mobile Website

f Facebook Page

Layout for your mobile website

You can then choose which pages you want displayed on the mobile friendly website by selecting All
pages or Only specific pages.

@ Allpages (' Only specific pages
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You can choose from the available layout templates by scrolling though the options using the Layout
for your mobile website section. Hold the mouse over a template to see a larger preview of it. Leave
the template you select showing.

General Options  Header and Footer ~ Mobile Start Page

* Home Lorem v Menu

Lorem Ipsum
Lorem Ipsum dolor sit amet

[/l Publish my website as a smartphone optimized version in addition to my standa

") Only specific pages | ( Lavout for your mobile website

@ All pages

. Welcome to my new website!

= Desktop Website

Under the Header and Footer section you can control various options for what will be displayed in
those areas of the mobile site.

The Header section allows you to specify a separate header to the one used for the main desktop
site. You can also add a subtitle if required.

The footer section allows you to display your phone number and email address. You can also choose
whether to provide a link to the main desktop website.

General Options (Header and Footer) Mobile Start Page

Header for your mobile website
[ Separate title for your mobile website

Title:

[ separate subtitle for your mobile website

Subtitle:

Footer for your mobile website

[] show phone number

Phone number:

[] show email address

Email address:

[ Show link to desktop website

Under the Mobile Start Page section, you can enable and configure a ‘Start’ page for visitors to your

site using mobile devices.

General Options

Header and Footer (Mobile Start Page)

@Use a mobile start page additionally to the mobile website. It provides mobile visitors with a stripped down start page including the most important
functions of your website. The same background color as on your mobile website will be used.

| "Map” - Button

Choose page:
-' ] "Call" - Button
Phone number:

|
HW __| "Email” - Button

Email address:

» T
D |

| "About” - Button

Choose page:

[ "Facebook" - Button

Facebook URL:

[/ "Mobile Site” - Button
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Once you have configured all of the required options click the Save button in the top right hand
corner and then the Publish button to make the Mobile Site live.

o CMdall
Freeparking _ : .
get online Design / Style Content Elements Settings £ Preview (% Publish <) Reset [ save | O
SEO Opti : 2
o puons General Options  Header and Footer  Mobile Start Page ﬁ ﬁ
)" General [/| Publish my website as a smartphone optimized version in addition to my standard desktop website.

e ® Allpages () Only specific pages Layout for your mobile website
[J Mobile Website

¥ Facebook Page

A Publishing Status window will display and confirm when the changes have been made live. When
the Mobile Website option is enabled it will provide confirmation for the status of that as well as the
main site.

Publish X

7 Your website was successfully published.
- =| Desktop Page
L@' j e

Mobile Page

<7 Show Preview

Facebook Page
f €3 not activated

7 OK
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